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Project Coordinator
Hours: 18.5 per week (flexible)

Salary: £27,105 per annum pro rata
Host Nottingham is seeking to appoint a new Project Coordinator.  The contract is for 12 months initially with scope for extension subject to sufficient funds being available.  We provide temporary accommodation for destitute asylum seekers and newly recognised refugees in volunteer’s homes. We accept referrals primarily from Nottingham and Nottinghamshire Refugee Forum as well as external agencies and work to arrange suitable placements for guests with volunteers.

We are looking for someone who is committed to helping refugees and asylum seekers feel welcome in Nottingham. The Project Coordinator is responsible for managing placements which link up potential guests with volunteer hosts for an agreed time period together with the development and delivery of the service. They have a role in supporting volunteer hosts and guests, liaising with partner organisations and maintaining administrative systems. Much of the work can be done from home, but some travel is involved to visit hosts' homes and in arranging placements.
We strive to be an equal opportunity employer and strongly encourage applications from those with lived experience of migration, and from diverse applicants regardless of age, disability, gender reassignment, marital/civil partnership status, race, religion or belief, sex, sexual orientation, or pregnancy/maternity leave status. 

If you are interested in applying and would like further information, please contact Lee Harrison leeharrison5719@gmail.com or on 07821977505

Closing date for applications:
12 midday on Tuesday 17th May 2022
Interviews will be held on Monday 30th May 2022

